


	





Invitation of Bids
for  
Procurement of a Service Provider to Outsource the Hiring of Vehicle
for the 
Public Utilities Commission of Sri Lanka


PUCSL/FIN/HR/HV/2026/64

Public Utilities Commission of Sri Lanka
Level 06, BOC Merchant Tower, No 28, St Michaels Road, Colombo 03




	INVITATION FOR BIDS
Public Utilities Commission of Sri Lanka
Procurement of a Service Provider to Outsource the Hiring of Vehicle
The Chairman of the Procurement Committee (Minor), on behalf of the Public Utilities Commission of Sri Lanka (PUCSL), hereby invites sealed bids from eligible and qualified service providers for the provision of professional Service Provider to Outsource the Hiring of Vehicle.
Bids will be accepted until 2.30 p.m. on 25th June 2026and will be opened immediately thereafter at the Commission’s office. Bidders or their duly authorized representatives may be present at the bid opening.
All bids shall remain valid for 49 days from the bid submission deadline.
Submission of Bids
· Bids must be duly completed and submitted in a sealed envelope clearly marked at the top left corner: " Procurement of a Service Provider to Outsource the Hiring of Vehicle".
· Bids may be sent by registered post or deposited in the Tender Box located at:
Public Utilities Commission of Sri Lanka
Level 06, BOC Merchant Tower
No. 28, St. Michael’s Road, Colombo 03
•	All submissions must reach the above address on or before 2.30 p.m. on 25th June 2026
•	Please note that all decisions made by the Procurement Committee will be final.
•	For further information, please contact:
The Chairman
Procurement Committee
Public Utilities Commission of Sri Lanka
6th Floor, BOC Merchant Tower
Colombo 03
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A: General

	
1. Scope of Bid
	
1.1 The Purchaser named in the Data Sheet invites you to submit a bid for the supply of service as specified in Section II, Section III and Section IV. Upon receipt of this invitation, you are requested to acknowledge the receipt of this invitation and your intention to submit a bid. The Purchaser may not consider you for inviting bids in the future, if you failed to acknowledge the receipt of this invitation or did not submit a bid after expressing the intention as above.


	
B: Contents of Documents

	
2. Contents of Documents
	
2.1 The documents consist of the Sections indicated below.

· Section I. Instructions to Bidders (ITB)
· Section II. Data Sheet
· Section III. Schedule of Requirements
· Section IV. Technical Specifications 
· Section V. 
i. Bid Submission Form
ii. Summary of Price Schedule
iii. Bid Security Declaration


	
C: Preparation of Bid

	
3. Documents Comprising your Bid
	
3.1 The Bid shall comprise the items specified in the Data Sheet.

	
4. Bid Submission Form and Price Schedules
	
4.1 The vendor shall submit the Bid Submission Form and the Price Schedule using the form furnished in Section V. This form must be completed without any alterations to its format, and no substitutes shall be accepted. All blank spaces shall be filled with the information requested.

4.2 Alternative offers shall not be considered. The vendors are advised not to quote different options for the same item but furnish the most competitive among the options available to the  bidder.

	
5. Prices and Discounts
	
5.1 Unless specifically stated in Data Sheet, all items must be priced        separately in the Price Schedules

5.2 The price to be quoted in the Price Schedules shall be  the total price of the Bid, including any discounts offered.

5.3 The applicable VAT shall be indicated separately

5.4 Prices quoted by the vendor shall be fixed during the vendor’s performance of the Contract and not subject to variation on any account. A Bid submitted with an adjustable price shall be treated as non-responsive and may be rejected.

5.5 Payment terms are as specified in the Data Sheet.


	
6. Currency
	
6.1 The vendors shall quote only in Sri Lanka Rupees

	
7. Documents to Establish the Conformity of the Services
	
7.1 The vendor shall furnish as part of its bid the documentary evidence that the servicers conform to the requirements of the bid document.

7.2 The documentary evidence may be in the form of literature, drawings or data, and shall consist of a detailed item by item description of the essential technical and performance characteristics of the Services, demonstrating substantial responsiveness of the Services to the technical specifications, and if applicable, a statement of deviations and exceptions to the provisions of the Technical Specifications given.

7.3 If stated in the Data Sheet the vendor shall submit a certificate from the manufacturer to demonstrate that it has been duly authorized by the manufacturer or producer of the Services to supply these Services in  Sri Lanka.


	
8. Period of Validity of bid
	
8.1 Bids shall remain valid for the period of 49 days  after the bid submission deadline date.


	
9. Format and Signing of Bid
	
9.1 The bid shall be typed or written in indelible ink and shall be signed by a person duly authorized to sign on behalf of the vendor



	
D: Submission and Opening of Bid

	
10. Submission of Bid
	
10.1 Vendors may submit their bids by hand in sealed envelopes addressed to the Purchaser bear the specific identification of the contract number.

10.2 If the bid is not sealed and marked as required, the Purchaser will assume no responsibility for the misplacement or premature opening of the bid.


	
11. Deadline for Submission of Bid
	
11.1 Bid must be received by the Purchaser at the address set out in the  “Data Sheet”, and no later than the date and time as specified in the Data Sheet


	
12. Late Bid
	
12.1 The Purchaser shall reject any bid that arrives after the deadline for submission of bids, in accordance with ITB Clause 11.1 above.


	
13. Opening of Bids and Prebid Meeting
	
13.1 The Purchaser shall conduct the opening of bid in public at the address, date and time specified in the Data Sheet.

13.2 A representative of the bidders may be present and mark its attendance


	
E: Evaluation and Comparison of Bid

	
14 Clarifications
	
14.1 To assist in the examination, evaluation and comparison of the bids, the Purchaser may, at its discretion, ask any bidder for a clarification of its bid. Any clarification submitted by a bidder in respect to its bid which is not in response to a request by the Purchaser shall not be considered

14.2 The Purchaser’s request for clarification and the response shall be in writing


	
15 Responsiveness of Bids
	
15.1 The Purchaser will determine the responsiveness of the bid to the documents based on the contents of the bid received.

15.2 If a bid is evaluated as not substantially responsive to the documents issued, it may be rejected by the Purchaser.


	
16 Evaluation of bid
	
16.1 The Purchaser will consider only those bids that meet the essential requirements of the tender. Among these valid bids, lowest responsive bidder will be selected

16.2 To evaluate a bid, the Purchaser may consider the following:
(a) the Price as quoted;
(b) price adjustment for correction of arithmetical errors;
(c) price adjustment due to discounts offered.

16.3 The Purchaser’s evaluation of a bid may require the consideration of other factors, in addition to the Price quoted if stated in the tender document and Data Sheet. These factors may be related to the characteristics, performance, and terms and conditions of purchase of the Services


	
17. Purchaser’s Right to Accept any Bid, and to Reject any or all Bids

	
17.1 The Purchaser reserves the right to accept or reject any bid, and to annul the process and reject all bids at any time prior to acceptance, without thereby incurring any liability to bidders.

	
F: Award of Contract

	
18. Acceptance of the Bid
	
18.1 The Purchaser will accept the substantially responsive lowest bidder as per the evaluation criteria specified.


	
19. Notification of acceptance
	
19.1 Prior to the expiration of the period of validity of bid, the Purchaser will notify the successful vendor, in writing, that its bid has been accepted.






	[bookmark: _Hlk208510815]Section II                                                                                                Data Sheet

	ITB Clause Reference
	

	1 
	The Purchaser is: 
The Chairman
Procurement Committee 
Public Utilities Commission of Sri Lanka
6th Floor, BOC Merchant Tower
Colombo 03

	2 
	· Bid Submission Form and the Price Schedules
· Business registration copy
· VAT registration (If s is included in the price quoted)
· Bid Security Declaration

	3
	Payment Terms and deliverables
Please refer 


	4
	Address for submission of Bid is 
The Chairman
Procurement Committee 
Public Utilities Commission of Sri Lanka
6th Floor, BOC Merchant Tower
Colombo 03

Deadline for submission of bid is 
Date: 25th June 2026 
Time: 2.30 p.m

	5
	The bid opening shall take place at:
Address:  
The Chairman
Procurement Committee 
Public Utilities Commission of Sri Lanka
6th Floor, BOC Merchant Tower
Colombo 03
Date25th June 2026 
Time: 2.30 p.m





	Section III                                                                                  Schedule of Requirements

	




	Section IV                                                                                         Technical Specifications


	Specification for a Rent Based Vehicle to be Assigned to the Chairman - Without fuel (with driver/ without driver)

	Specification
	Complied or not (Mention Yes/No)

	1. General Requirements (mandatory)
	

	· Vehicle Type: Sedan/SUV
	

	· Engine/motor Capacity: 1490cc – 2000cc, 100 kW or above motor capacity 
	

	· Fuel Type: Petrol /Hybrid/Electric
	

	· In case of electric vehicle - DC fast charging shall be available and shall have a range of minimum 350 km from a single full charge.
	

	· Transmission: Automatic
	

	· Seating Capacity: Minimum of 5 seats
	

	2. Vehicle Condition (mandatory)
	

	· Model Year: 2022 or later
	

	· Mileage: Under 80,000 km
	

	· Condition: Well-maintained with no major visible scratches, dents, or damages
	

	· Tire Condition: Shall be in good driving condition
	

	3. Features Required (mandatory)
	

	· ABS (Anti-lock Braking System) with EBD (Electronic Brakeforce Distribution)
	

	· Independent suspension (at least in front)
	

	· Following driver assistance features 
(Lane Assist, idle stop,)
	

	· Auto Emergency Braking
	

	· Electrically adjustable seats (at least for driver seat)
	

	· Power mirrors and power shutters
	

	· Seat belts for all passengers
	

	· Air bags (6 to 8)
	

	· Crash safety rating (4-5 stars)
	

	· Reverse camera
	

	4. Rental Terms (mandatory)
	

	· Rental Duration: One Year
	

	· Rate: monthly rate inclusive of all taxes and service fees
	

	·  Additional km Charges (above 2000 kms)
	

	· Insurance	Coverage:	Full	insurance required (for renting)
	

	5. Maintenance and Breakdown Assistance (Mandatory)
	

	· Maintenance: Regular maintenance, servicing, and repairs to be handled by the rental company
	

	· Breakdown Assistance: 24/7 roadside assistance should be provided in case of breakdowns or accidents
	

	· Replacement Vehicle: In case of extended repairs (more than 24 hours) or the assigned vehicle is not roadworthy, a replacement vehicle with the specified features should be provided within 24 hours
	








	6. Documentation Requirements (Mandatory)
	

	· Registration and Insurance: Provide up-to-date insurance documentation (a copy). The vehicle shall be registered under the rental company (bidder), if not provide a letter from the registered owner agreeing for renting or a sublease agreement.
	

	· License: The vehicle should have a valid revenue license (provide a copy)
	

	· Vehicle Service Records covering the previous 18 months, or from the date of first registration /commencement of use of the vehicle, whichever is shorter, prior to the bid submission date
	

	· Vehicle scan report obtained within one month prior to the bid submission date
	

	 7. Driver specification (Mandatory for with driver option)
	

	· Should have a valid driving license
· Should be between 30 – 50 years of age
· Should be well disciplined, well-mannered and punctual
· The driver shall be capable of reporting to Boralesgamuwa within one (01) hour of notification (Supplier should agree to this requirement)
· A substitute driver shall be arranged when the assigned driver is not available
· Working hours will be 7.00 – 17.00
· Driver shall be able to work outside the working hours (Overtime will be paid to the supplier)
	

	8.Payment Terms
	

	· Billing Cycle: payments monthly upon an invoice raised at the end of each 30-day period starting from the first date of the agreement.  (Maximum  12  monthly
invoices per year)
	

	· Payment Method: Bank transfer or Cheques issued to rental company (bidder)

	

	9. Evaluation Criteria
	


	· Price Competitiveness and fuel efficiency
	

	· Vehicle Condition based on a physical inspection carried out by evaluation committee, and additional features 
	

	· 30 hours of OT will be considered in financial evaluation.
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Date: [insert date (as day, month and year) of Bid Submission]

No.: [insert number of bidding process]
To: [* insert complete name of Purchaser]
We, the undersigned, declare that:
(a) We have examined and have no reservations to the Bidding Documents, including Addenda No.: [insert the number and issuing date of each Addenda];
(b) We offer to supply in conformity with the Bidding Documents and in accordance with the Delivery Schedules specified in the Schedule of Requirements the following Goods and Related Services [* insert a brief description of the Goods and Related Services];
(c) The total price of our Bid without VAT, including any discounts offered is: [insert the total bid price in words and figures];
(d) The total price of our Bid including VAT, and any discounts offered is: [insert the total bid price in words and figures];
(e) Our bid shall be valid for the period of time specified in ITB Sub-Clause 18.1, from the date fixed for the bid submission deadline in accordance with ITB Sub-Clause 23.1, and it shall remain binding upon us and may be accepted at any time before the expiration of that period;
(f) If our bid is accepted, we commit to obtain a performance security in accordance with ITB Clause 43 and CC Clause 17 for the due performance of the Contract;
(g) We have no conflict of interest in accordance with ITB Sub-Clause 4.3;
(h) Our firm, its affiliates or subsidiaries—including any subcontractors or suppliers for any part of the contract—has not been declared blacklisted by the National Procurement Agency;
(k) We understand that this bid, together with your written acceptance there of included in your notification of award, shall constitute a binding contract between us, until a formal contract is prepared and executed.
(l) We understand that you are not bound to accept the lowest evaluated bid or any other bid that you may receive.

Signed: [insert signature of person whose name and capacity are shown]

In the capacity of [insert legal capacity of person signing the Bid Submission Form]

Name: [insert complete name of person signing the Bid Submission Form]

Duly authorized to sign the bid for and on behalf of: [insert complete name of Bidder]

Dated on ____________ day of __________________, _______ [insert date of signing]







	Section V                                                                                             ii.	Summary of Price Schedule

	Price Schedule with Driver 
	
	With out tax (Rs)
	With tax (Rs)

	Monthly rental value (for 2,000 km per month, without fuel/electricity)
	
	

	Additional Per km charge above 2000 kms 
	
	

	Per hour driver overtime amount
	
	


 
Price Schedule without driver 
	
	With out tax (Rs)
	With tax (Rs)

	Monthly rental value (for 2,000 km per month, without fuel/electricity)
	
	

	Additional Per km charge above 2000 kms 
	
	






	Section V                                                                                             iii.	Bid Security Declaration

		
Date: ________________ [insert date by bidder]

Name of contract: Procurement of a Service Provider to Outsource the Hiring of Vehicle

Contract Identification No: PUCSL/FIN/HR/HV/2026/64

Invitation for Bid No.: PUCSL/FIN/HR/HV/2026/64

To:  Saberion (Pvt) Ltd                              [insert the name of the employer/ Purchaser preferably PE to fill before issuing the bidding document]

We, the undersigned, declare that:
1. We understand that, according to instructions to bidders (hereinafter “the ITB”), bids must be supported by a bid-securing declaration;
2. We accept that we shall be suspended from being eligible for contract award in any contract where bids have been invited by any of the Procuring Entity as defined in the Procurement Guidelines published by the National Procurement Commission, for the period of three (03) years starting on the latest date set for the closing of bids of this bid, if we:
(a) Withdraw our bid during the period of the bid validity period specified; or
(b) do not accept the correction of errors in accordance with the instructions to bidders of the bidding documents; or
(c) having been notified of the acceptance of our bid by you, during the period of bid validity,
i. fail or refuse to execute the Contract Form, if required, or
ii. fail or refuse to furnish the performance security, in accordance with the ITB.
3. We understand this bid securing shall expire if we are not the successful bidder, upon the earlier of,
(i) our receipt of a copy of your notification to the Bidder that the bidder was unsuccessful; or
(ii) twenty-eight days after the expiration of our bid.
4. We understand that if we are a JV, the Bid Securing Declaration must be in the name of the JV that submits the bid. If the JV has not been legally constituted at the time of bidding, the Bid Securing Declaration shall be in the names of all future partners as named in the letter of intent.

Signed [Insert signature(s) of authorized representative] In the capacity of [Insert title]

Name [Insert printed or typed name]

Duly authorized to sign the bid for and on behalf of [Insert authorizing entity]

Dated on [insert day] day of [Insert month], [Insert year]
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